Position:

Senior Accountant

Reports to:

Comptroller, Office of Financial Management (OFM)

Directly
supervises:

Programme Accountant HIV/TB
Programme Accountant Malaria

Purpose:

Provides leadership and support for the execution of financial
services ensuring effective and transparent utilization of Global
Fund financial resources and integrity of financial services across
grants and grant-funded programmes.

Responsible to coordinate and monitor all financial activities for
the financial management of Global Fund resources and to
promote a client-oriented approach consistent with MOH policy.
Responsible to monitor all financial activities of all Sub-Recipients
and National Programs that are utilizing and implementing projects
with Global Fund resources.

Key
Deliverables/
Outcomes

W

Maintaining grant absorption rate in accordance with approved
budget/workplan.

Timely review and processing of disbursement requests in
accordance with approved timelines and in alignment with
approved budgets/workplans.

Timely preparation and submission of PU/DRs with minimal errors
Proportion of ineligible expenditure minimised through effective
risk monitoring and proactive mitigation.

Duties:

10.

Provide support for the preparation of proposals and budgets for
Global Fund grants.

Monitoring and implementation of the effective control to ensure
compliance with Global Fund budget rules, regulations and policies.
Responsible for monitoring of budget and tracking expenditures to
ensure that expenses are in line with the approved budget.
Responsible for preparation of forecast for routine disbursements
by Global Fund.

Ensures that financial records are properly maintenance including
books of accounts as per MOH procedures.

Preparation and presentation of thoroughly analyzed information
on the financial status of grants and for planning of future financial
needs.

Provides oversight to ensures that disease programmes and Sub-
Recipients (SRs) maintenance proper financial records and comply
with both MOH financial policies and procedures and those of the
Global Fund.

Responsible for the maintenance and management of internal
control systems for transparency and accountability

Ensures regular review of bank accounts and cash position to ensure
availability of sufficient funds prior to disbursements and effective
control over bank reconciliation.

Ensuring that financial reports and disbursement request are
prepared and submitted according to approved timelines.




11. Review all materials and financial requests to ensure budget
availability before committing the Global Fund's or the MOH's
financial resources.

12. Maintenance and management of assets register as per the laws,
regulations and policies of the Government of Liberia and the
policies and procedures of the Global Fund.

13. Ensure proper storage of financial documents (electronically and
physically) in compliance with audit standards for the MOH and the
Global Fund.

14. Participate in and support all audit processes related to the use of
Global Fund resources.

15. Provide timely and professional support to requests from the Local
Fund Agent and the Fiscal Agent.

Qualification

Requirements:

Post-graduate degree in finance and accounting or related discipline.
Professional qualification public financial management highly desirable
(CPA or equivalent)

Experience

Requirements:

* Minimum of 10 years experience in senior level financial
management positions within the public sector.

* Minimum of 10 years experience working in donor-funded financial
management environments.

* Previous experience with financial management for Global Fund
grants (minimum 5 years preferred).

* Expert knowledge of integrated financial management platforms
(NetSuite highly desirable).

* Expert knowledge of financial laws, regulations, policies and
practices for the Government of Liberia.

* Previous experience in a supervisory role.

Application
procedure

To apply: Candidates interested in this position shall submit their
application to the Ministry of Health, located at Congo Town, Monrovia.
Please submit your resume and cover letter to James Beyan, Director of
Human Resources The job title of “Senior Accountant-PCU” should
be in the subject line of the email proumohsw@gmail.com and
cc:mgdavis1966@gmail.com Applications can also be hand delivered at
Room 318, MOH and addressed to Marvin Garbeh Davis, Sr. Asst HRD,
MOH

Deadline for Application: June 2, 2022 @2:00 PM / 1400 GMT

= A multi-disciplinary selection committee shall convene immediately
upon the closure of the application window to review submissions. It
should be noted that only shortlisted candidates shall be contacted for
further interviews. The successful applicant shall be notified through a
written notification letter.
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